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Abstract - All papers must include an abstract and a set of keywords.  The Abstract and keywords text must be 10 point Times New Roman, fully justified and contained within one paragraph.  Begin the Abstract with the word Abstract - in Times New Roman italic.  The entire Abstract should be in bold.  Do not indent.  Use a standard dash after the word “Abstract.”  Do not cite references or use abbreviations in the abstract.  It should be approximately 125 - 175 words.  

Keywords - About four, alphabetical order, keywords or phrases, separated by commas.
Page Layout

These instructions serve as a template for Microsoft Word, and give you the basic guidelines for preparing camera-ready papers. Please carefully follow the instructions provided in these guidelines to ensure legibility and uniformity.  The guidelines are designed to reduce the amount of white space and maximize the amount of text that can be placed on one page 

The pull-down style menu is at the left.  Click on the down arrow to access the various styles (for example, the style at this point in the document is "Body text").  Scroll through the style list and you will find “Body text” highlighted.  To use these built-in style guides, highlight a section that you want to designate with a certain style, and then select the appropriate name on the style pull-down menu.

Paper Length

Papers should be two pages long.
Paper Title and Author Data

The title and author data is in one-column format, while the rest of the paper is in two-column format. To accomplish this, most word processors have a section break that is installed to separate the one and two-column format.  There are two ways to setup this format: 1) Use this template as a guide, 2) make your own.
Paper Body Format

I. Column Format Instructions

The title and author data is in one-column format, while the rest of the paper is in two-column format. 

II. Font and Spacing Instructions

Use the full justify option for your columns, and use two-columns in all pages. The two columns must always exhibit equal lengths and you should try to fill your last page as much as possible. 

Figures, Tables and Equations

All figures and tables must fit either one or two-column width, 3.4" or 7" wide respectively.  Graphics should be inserted into the manuscript file using the “Insert – Picture – From File” option in the “Insert” tab.  This means you must save every graphics as a separate file.  Do not use cut and paste to insert graphics. 
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Figure 1
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Number equations consecutively with equation numbers in parenthesis flush with the right margin, as in (1)

       2jk (u/(z  =  (2u/(x2 + k2 (n2 - (2) u .                  (1)

Refer to “(1),” not “Eq. (1)” or “Equation (1),” except at the beginning of a sentence: “Equation (1) is….” 

Conclusions
Acknowledgment

Please put the sponsor acknowledgments in this section.

In Text References

All material from any research resource must be accompanied by a bracketed in-text reference.  

Follow these specifications for in-text references:

· Bracket all in-text references, for example [1].

· In text references must be numbered sequentially in the text, beginning with [1] for the first reference.
References

Place references in a separate References section; do not footnote references.  Number the references sequentially by order of appearance, not alphabetically.
Use the following as the guide for references:

[1] Author's Last name, First initial, Middle initial, "Title,” Journal or book (italics), Vol, No #., date, pp. 

[2] Author's Last name, First initial, Middle initial, "Title,” Journal or book (italics), Vol, No #., date, pp.

Author Information
Use this section to list author information.  For example:

John Doe, Professor, School of Engineering, Polytechnic of Porto.  
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